
How to Handle Electronic Payment of Fees 

With the advent of electronic filing of pleadings in cases, electronic 

payment of filing fees now is possible, and in fact is required in some courts.  

Electronic transfers from (and to) trust accounts are permitted by Iowa Court 

Rule 45.2(3)(b)(3), but proper handling of electronic fee payments on behalf of 

clients requires observance of several rules pertaining to trust accounts: 

Client advances for expenses, including filing fees, must be deposited in 

a trust account, and withdrawn only as the expenses are incurred.  Iowa R. 

Prof. Conduct 32:1.15(c), Iowa Ct. R. 45.7(3). 

The engagement agreement with the client must provide authority to pay 

the filing fee from the funds advanced and placed in the trust account.  Iowa R. 

Prof. Conduct 32:1.5(b). 

When an expense is paid from the trust account, the lawyer must provide 

notice and an accounting to the client no later than the day the withdrawal is 

made.  Iowa Ct. R. 45.7(4). 

The lawyer must keep a record of every electronic transfer from the trust 

account, showing the date, amount, trust account name or account number, 

the name of the recipient, and the name of the person authorizing the transfer.  

Iowa Ct. R. 45.2(3)(a)(8). 

Tips: One key consideration is whether the lawyer wants to provide a 

notice and accounting under Iowa Court Rule 45.7(4) each time an expense is 

paid, or on a periodic, consolidated basis, such as during a monthly billing 

process.  A second key consideration is whether the lawyer wants to pay filing 

fees directly from the trust account, or would rather advance fees on behalf of 

the client (subject to reimbursement) as allowed by Iowa Rule of Professional 

Conduct 32:1.8(e)(1).  A third key consideration is what form of electronic 

payment the lawyer is willing and able to use, and what form of payment the 

court will accept.  The possibilities generally include a credit card, a debit card, 

a prefunded “pay down” card, or E*check.  With these considerations in mind, 

the rules appear to dictate one of the following two general approaches: 

Direct Debit of Trust Account: The first approach is to place the advance 

for fees in your trust account, open a client subaccount ledger card, and make 

appropriate entries on the main trust account ledger and the client subaccount 

ledger.  The filing fee then may be paid by debit card transaction or E*check 

drawn on the trust account.  The lawyer will need to procure or create a record 



of the debit deduction from the trust account, and will need to send the client a 

notice and accounting regarding the payment no later than the date of the 

debit transaction.  The deduction also would need to be recorded on the main 

trust account ledger and the client’s subaccount ledger.    

Advance of Fee with Reimbursement from Trust Account: The second 

approach is to place the advance for fees in your trust account, open a client 

subaccount ledger card, and make appropriate entries on the main trust 

account ledger and the client subaccount ledger.  The filing fee may be paid 

using a law firm credit card, prefunded “pay down” card, or a debit card 

transaction or E*check drawn on the law firm business or operating account.  

The advance of the filing fee then may be included in your periodic billing cycle, 

with your statement showing the amounts owed for fees and advanced 

expenses, and the amount you intend to deduct from the client’s trust account 

balance.  Once the periodic statement and accounting has been provided the 

client, the law firm may withdraw the amount of the advanced filing fee from 

the trust account.  The withdrawal might be performed by ACH transfer from 

the trust account to the business or operating account, or by trust account 

check payable to the business or operating account.  The withdrawals also 

could be performed by trust account check direct to the credit card company, if 

the credit card is only used for advanced expenses.  The deduction also would 

need to be recorded on the main trust account ledger and the client’s 

subaccount ledger.    

 

 


